PORTSMOUTH ATHENAEUM
REPRODUCTION AND USE POLICY

The Portsmouth Athenaeum is a private, nonprofit membership library, which makes available
images and reproductions from our collections for personal, educational, and commercial use. In
consideration for this usage, reproduction and use fees will be assessed to offset the costs of
acquiring, cataloging, and preserving these materials.

o Any usage requests from nonprofit organizations must be signed by the executive
director or similar role.

o Requests for images should be as specific as possible. Search the Athenaecum’s online
catalog, athenaeum.pastperfectonline.com/search, and include the object
identification number provided.

o Images may not be altered or manipulated beyond the requirements of normal
enhancement or cropping.

o The Athenaeum requests that it receive at least one copy of any publication
containing reproductions of its materials.

o The Portsmouth Athenaeum reserves the right to modify or deny requests for images
and reproductions.

Using or distributing reproductions and images of materials from the Portsmouth
Athenaeum’s collections without written permission is illegal except in circumstances
allowed by fair use per United States copyright laws.

Credit:

All photographic and image reproductions must carry the Athenaeum’s credit line, which should
read, Courtesy of the Portsmouth Athenaeum. If possible, the specific collection number or
photographer should also be cited.

Copyright:

The Athenaeum does not offer exclusive rights to any user, publisher, author, or photographer
and assumes no responsibility for duplication of subjects by others or any responsibility for
claims by third parties. It is the user’s responsibility to obtain permission from any third
party rights holder.
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REPRODUCTION CHARGES AND USE FEES

Reproduction Charges:

B&W photocopies (Proprietors, Subscribers, Friends):

B&W photocopies:
Color photocopies:
PDF scans of documents

Use Fees:

$0.10/page
$0.25/page
$1.00/page
$0.50/page

Fees charged for one time, nonexclusive use of Portsmouth Athenaeum high-resolution images.
Any subsequent use or reuse must be applied for in writing.

Note that Use Fees are in addition to Reproduction Charges. Terms are subject to change.

USE FEES

Proprietors, Subscribers,

Nonprofits

Nonmembers
(researchers, teachers,
individuals)

Commercial
(businesses, for-profit
institutions)

Private research & display:
lecture, presentation,
exhibition, signage,
performance, etc.

First image: gratis
Up to 5 images: $20
Additional: $5 each

$10 per image

$25 per image

Advertising & noneditorial:
unbound publications,
postcards, posters,
brochures, calendars, etc.

First image: $10
Additional: $5 each

First image: $25
Additional: $10

First image: $25
Additional: $10

Print media for sale: books
(per print run), periodicals,
clothing, calendars, CDs,
DVDs, etc.

Up to 5 images: $20
Additional: $5 each

See commercial use

$25 per image
Cover use: $100

Web: 75 dpi only, including
watermark, must link to
portsmouthathenaeum.org

$10 per image, per year

$10 per image, per year

$100 per image, per year

Broadcast: film, television,
YouTube, etc.

Inquire

Inquire

Inquire

Payment Instructions:

Payment is by cash, check, or credit card via PayPal or Venmo. If additional research is required,
the first ¥ hour is free, after which we will assess a fee of $35/hour.
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IMAGE REPRODUCTION ORDER FORM

NAME: memBerL] NonmewmBeer L]
ORGANIZATION: TEL: ] ]
ADDRESS: EMAIL:

PURPOSE/USE OF IMAGE:

FORMAT (if other than JPG at 600 dpi):

Note: rescanning or reformatting of images may result in additional fees

OBJECT ID NUMBER:

Image Fees: $
Additional Fees: $

TOTAL $

D I have read and understood the above policy and agree to make no use other than that
stated herein. I also assume full responsibility for infringement of copyright or other rights

pertaining to this material and hold harmless the Portsmouth Athenaeum against all suits,

claims, actions, and expenses arising out of the use of the materials. I will credit the materials.

Applicant Signature: Date:

Staff Signature: Date:

Please complete this form and send to: images@portsmouthathenaeum.org
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